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1. O01mme MOJI0KEHU S

1.1. Hacrosimee [lonoxenue pazpabotano B cooTBeTcTBUH ¢ DenepanbHbM 3akoHOM Ne 149-D3
ot 27.07.2006 T «O6 undopmanuu, HHGOPMAITHOHHBIX TEXHOJIOTHIX U O 3aIUTe WHOOPMAITIN) B
penakiiun oT 19 wmrons 2018 r, denmepampHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 r «O
MEePCOHANBHBIX JaHHBIX» B pemakiuu ot 31 gexabps 2017r; Koncrurymmeit Poccuiickoit
Oenepauun U TpynoBeiM  KojaekcoM Poccuiickort  ®epepanuu, YcCTaBoM —JOMIKOJBHOTO
oOpazoBarenpHOro yupexacHus. Ilpu cocrtaBimenum ydareHo IlomokeHume 00 0OCOOEHHOCTSAX
00pabOTKM TEPCOHANBHBIX JIAHHBIX, OCYIIECTBISAEMOW O3 HCIOJb30BaHUS  CPEJCTB
aBTOMaTtu3anuu, yreepkacHHoe IlocranoBneruem IlpaBurennctBa PO Ne 687 or 15.09.2008r;
TpeboBaHus K 3alIUTE MEPCOHAIBHBIX JAHHBIX IIPU UX 00paboTKe B HH()OPMAIIMOHHBIX CUCTEMAaX
MEepCOHANBHBIX JaHHBIX, YyTBepkJcHHbIe [locranoBienuem IlpaButenbctBa Poccuiickoii
Oenepamuu Ne 1119 or 01.11.2012r.

1.2. Jannoe IlonoxeHue ompenenser OCHOBHbIC TpeOOBaHMs K 3amuTe, 0OpabOTKe, MOPSAKY
MOJTYYCHUS, XPAaHCHHS, WCIOJb30BAHUS U IepeAadyd IEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
JETCKOTO C€aJia, a TaK)KE OTBETCTBEHHOCTh 3a HAPYIICHHE HOPM, PETYIUPYIOIIUX O0O0pabOTKy H
3alUTy MEePCOHATBHBIX JaHHBIX B MyHHUIIMIATIbHOM OOXKETHOM JOIIKOJILHOM 00pa3oBaTEIbHOM
yupexxaennn «Jlerckuii cag Noe§ komOuHupoBaHHOTO BuAa» ropoaa [Iukanéso (aanee JOVY).

1.3. [TonokeHue ycraHaBIUBAET OCHOBHBIE MOHITHS M COCTAaB MEPCOHANBHBIX TAHHBIX PAOOTHUKOB
B JIOY, pernameHntupyer (QopMUpOBaHHE M BEJICHHE JHMYHBIX JeJ, OIpeaesiser IMpaBa U
00s13aHHOCTH PaOOTHUKOB MO 3alUTE MEPCOHANBHBIX JAHHBIX, a TAKXKEe 0053aHHOCTU COTPYAHUKOB
110 00eCIIeYeHHUI0 IOCTOBEPHOCTH MTEPCOHAIBHBIX JTAHHBIX.

1.4. Tlenvto Hactosmero Ilomoxkenus sBnsercs oOecredyeHWe 3allUThl TpaB M CBOOOJ
MeJarornyeckux pabOTHUKOB U OOCITYXUBAIOIIETO MepcoHana Mpu 00paboTKe MX MepPCOHATBHBIX
JAHHBIX, B TOM YHCJIE 3aIUTHI IPAaB HA HENPUKOCHOBEHHOCTh YACTHOM KU3HHU, JTUUYHYIO TalHY.

1.5. ITpu onpeaenennn oObeMa 1 COACPIKAHUS NTEPCOHANTBHBIX IAHHBIX pA0OTHUKA aIMUHHUCTPAIIHS
JOVY pykoBoactyercss Koncrutynueinn Poccuiickoit denepanuu, PdenepalbHbIMU 3aKOHAMU U
HactosmuM [lonoxxeHueM.

1.6. TlepcoHanbHbIe JaHHBIE OTHOCSTCS K KaTeropu KOH(HIECHIMANbHON MHpopMmaruu. Pexum
KOH(DUIEHITMAIBHOCTH TEPCOHANBHBIX JTaHHBIX CHHUMAETCS B CIydasX OOE3MMYMBAaHUA WU TI0
HCTEUYEHUU 75 JIEeT CpOKa XpPAHEHMUs], €CJIM NHOE HE OTPEIEIICHO 3aKOHOM.

1.7. Hacrosimee IlonoxkeHue sBIsieTCS BHYTPEHHUM JIOKAIbHBIM HOpMaTUBHBIM akTtoMm JIOVY,
00s13aTeNbHBIM ISl WCTIOJIHEHUSI BCEMH Pa0OTHUKAMH, WUMEIOUIUMH JOCTYH K TEpCOHAIbHBIM
JAHHBIM COTPYIHHUKOB JOIITKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKIACHHUS.
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2. OcHOBHBIE MOHSATHS U COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB
2.1. [Ilepconanvnvle Oanuble - moOas WHGOpPMAIUS, OTHOCSINASACA K OINPEACICHHOMY WU
OTIpe/IeNIIEeMOMY Ha OCHOBAaHMH TaKOW WHGpOpMAIK (PU3NIECKOMY JHUITy, B TOM YHCIIe ero (amu-
JIMsI, UM, OTYECTBO, TOJI, MECSII, JaTa U MECTO POXKICHHSI, a TAKKE aJpec, CeMEHHOe, COIMabHOE,
MMYIIECTBEHHOE NOJIOKEHNE, 00pa3oBaHue, npodeccus, J0X0Abl U Apyras HHPOpManus.
2.2. Ilepconanvuvie dannvle pabomuuxa - 310 nHOpMaNHs, HeoOXxoaumas 3aBenyromiemy 10V B
CBSI3M C TPYIOBBIMHU OTHOIIICHUSIMHU M KACArOIIasiCsi KOHKPETHOTO cOTpyaHuKa. [lox mHpopMmaIuei o
pabOTHUKE TTOHUMAIOTCS CBEACHUSA O (haKkTaxX, COOBITHSX U OOCTOSTENIbCTBAX JKM3HU Pa0OTHHUKA,
MO3BOJISIONINE HUACHTU(UIIMPOBATH €r0 JINYHOCTh. [lepcoHambHbIe JaHHBIE pAaOOTHHUKA COAEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO y4eTa pabOTHHKOB - JINYHOM JieJie pa0OTHHKA.
2.3. Obpabomxka nepcoHaAIbHBLIX OAHHBLIX — OTO NEHCTBHS (OTIepaIy) ¢ MEPCOHATBHBIMH JaHHBIMH,
BKIIIOYass CcOOp, CHCTEMaTH3allMI0 W HAKOIUIEHHE, XpaHeHHWe, YTOYHEHHEe (OOHOBIICEHHE W
M3MEHEHHE), NCIIOJIh30BaHNE M pacIpOCTpaHeH e (B TOM YHMCIIe TIepeiada) IepCOHAIBHBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHaNbHbIX OAHHbLIX - JCUCTBUS, HAINpaBIICHHBIE Ha TIepenady
MEPCOHAIBHBIX JIAHHBIX OINpPEACIICHHOMY KpYTy JHIl (Iepeaada MepcoHATbHBIX JAHHBIX) WIH Ha
O03HAKOMJICHHE C IIePCOHAIBHBIMU JIAHHBIMH HEOTPAHWYCHHOTO Kpyra JIHMI, B TOM YHCIE
oOHapOoI0OBaHWE TIEPCOHANBHBIX JJAHHBIX B CPEICTBaX MacCOBOM HH(MOpMAINH, pa3MElICHHE B
MH(OPMAIMOHHO-TEJICKOMMYHHKAITHOHHBIX CETSIX HIIM MPEAOCTABICHHUE TOCTYIA K MEPCOHATBHBIM
JTAHHBIM KaKHUM-JIN0O WHBIM CIIOCOOOM.
2.5. Hcnonvzosanue nepcoHanvbhbix OaHHbIX - NEUCTBUS (OTIEpaIlii) C MIEPCOHATFHBIMU JaHHBIMH,
coepmaemble  JIOY B memsX NOpPUHATUS PEMICHHW WM COBEPUICHUS WHBIX JCUCTBUH,
MTOPOKIAIONTUX FOPUINYSCKHE ITOCIICCTBUS B OTHOIEHUN PaOOTHUKA WJIH IPYTHX JIHI] JIMOO MHBIM
00pa30oM 3aTparuBaroIIMUX IMpaBa U CBOOOABI PaOOTHHUKA WJIH APYTUX JIMII.
2.6. Obwedocmynmvie nepcoHaibhble OanHble - TIEPCOHANBHBIC JaHHBIC, JTOCTYIT HEOTPAHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM MPEJOCTaBJICH C corjacus padOTHUKA WM Ha KOTOPHIE B COOTBETCTBUU C
(dhenepanTbHBIMU 3aKOHAMHU HE PacipocTpaHseTcss TpeOoBaHUE COOMOACHHS KOH(DUICHIINATLHOCTH.
2.7. B cocraB nepcoHalbHbIX AaHHbIX paboTHHKA JIOY BXOIAT:

* aHKETHBIE U OMorpaduvecKue JaHHBIC,

* oOpasoBaHnue;

* CBEJICHUS O TPYJOBOM M OOIIEM CTaxKe;

* CBEJICHUS O COCTaBE CEMbH,

* TACIOPTHBIC JAHHBIC;

*  CBEJICHUS O BOMHCKOM YYeTe;

* cBejieHUs O 3apabOTHOM TUIATE COTPYIHHKA,

* CBEJICHUS O COLMAIBHBIX JIbTOTAX;

*  CICHHAaIbHOCTB;

* 3aHUMaeMas J0JDKHOCTb;

*  aJpec MECTa KHUTEIbCTBA U TEIC(OH;

* MecTO paboThl WK Y4eObl YWICHOB CEMbU U POJICTBCHHUKOB;

*  COJIepXKaHHE TPYIOBOIO JOTOBOPA;

*  TOJUIMHHUKU U KOTIMH MPHKA30B;

* JUYHOE JIeTIO U TPYAOBas KHIKKA COTPYIHUKA;

*  OCHOBaHMS K NMPUKA3aM;

e Marepualbl TIO TOBBIMICHUIO KBATH(PHUKAIMK ¥ TEPENOATOTOBKE COTPYAHUKA, €ro

aTTecTalluu, CIIy>KeOHBIM paccleI0BaHUSM.

2.8. JIuunoe neno padotauka JIOY HaxoauTcs B JTOKYMEHTAIMH JETOMPONU3BOAUTENS U COCTOUT M3
CIICAYIOIHX TOKYMEHTOB:

* aHKeTa;

* aBToOuorpadus;

*  KOIMHH JOKYMEHTOB 00 00pa3oBaHuUU;

* kaprouka popmsl T-2;




*  KOIHMs IIpHKa3a o npuéme Ha padoTy;
*  TPYAOBOU IOTOBOP;
* JIOKYMEHTHI, CBSI3aHHBIE C IE€PEBOJOM M TepeMenieHHeM paboTHHKA (KOIHH IMPHKA30B,
3asBIEeHMs paOOTHUKA U T.11.);
* BBIIUCKHU (KOIMHM) W3 JIOKYMEHTOB O INPUCBOCHHUM IIOYETHBIX 3BAHMM, YYEHOW CTEIEHH,
HarpaxJaeHUU TOCyJapCTBEHHBIMU HarpajiaMu;
*  KOIMU HarpajHbIX JUCTOB;
*  aTTeCTAllMOHHBIE JIUCTHI;
*  KOIMHU IIPUKA30B O MOOUIPEHUSX, B3bICKAHUSIX;
* 3asBieHHE pabOTHUKA 00 YBOJIbHEHUH;
* KoM IpHKa3a 00 yBOJbHEHUH;
* coryiacue paboTHUKA Ha 00pabOTKY NEPCOHANbHBIX JaHHbIX;
* Jpyrue JOKYMEHTbI, HaXOXXJIEHHE KOTOPbIX B JIMYHOM Jeie OylneT Npu3HaHO
1enecoo0pa3HbIM;
* B JIMYHOE J€J0 pabOTHHKA JOIIKOJBHOTO 00pa3oBaTEIbHOIO YUYPEXKAEHUS BKIIIOYAECTCS
TaKXKe OMUCh BCEX TOKYMEHTOB, HAXOAAIIUXCS B JIEIIE.
2.9. Pasmemenune Ha odunmanbHOM caifte ¢ororpaduii pabOTHHUKOB, BUIECO C PaOOTHUKAMHU
COTPYIHHMKH Pa3pelIatoT MyTeM MpeloCTaBIeHUs coriacusi Ha 00paboTKy MePCOHAIBHBIX JaHHBIX B
JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHUH.
2.10. IepconanbHble qaHHBIe pabdoTHHUKA JJOVY sBISIFOTCS KOH(DUICHINATBHOW MHPOPMAILTUEH 1 He
MOTYT OBITh HCIIOJB30BaHbl COTPYAHHUKAMHU JIOIIKOJBLHOTO 00pa30BaTEIbHOTO YUPEKICHUS B
JUYHBIX LETIX.

3. lopsigok mosiyuyeHusi, 00padOTKH U Mepeaavyu NepPCOHAIbHBIX JaHHBIX PA0OTHHKOB

3.1. [Tox 06paboTKOM MEPCOHANBHBIX TaHHBIX padoTHHKA J[OY moHuMaeTrcs moiaydeHue, XpaHeHue,
KOMOMHHUpOBaHUE, Iepefaya WM J000e JApyroe HCIOIb30BaHHE MEPCOHANbHBIX JaHHBIX
COTPYJHHKA JOUIKOJIBHOTO 00Pa30BaTENbHOTO YUPEKICHUS.

3.2. B nensix obGecrnieyeHus mpaB U cBOOO YesoBeKa U rpaKJaHUHA MPU 00paboTKe MepcoHaTbHBIX
JaHHbBIX paboTHUKA 00s3aHbl COOMI0IAThCA CAeIYIONIKE 001Me TpeOOBAHNUS:

3.2.1. Tlonyyenue, xpaHeHHe, KOMOMHUpPOBAHUE, Ieperadya WM JII000e IPyroe HCIOIb30BaHHE
MepCcOHaNbHBIX AaHHBIX paboTHHka [JOY MOXeT OCyHIeCTBISTHCS HCKIIOYUTENBHO B LEJSIX
obOecrieueHus COOMIOZCHHUS] 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COACHUCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYUeHHH W TPOJBIKEHUH MO CiIyx0e, oOecrieueHus JTUYHON
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOJHAEMON paboThl U
obecrevyeHrst COXpaHHOCTU UMYIIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa W COJCp)KaHMS, 00pabaThIBAEMBbIX IEPCOHAIBHBIX JaHHBIX
pabotHuka 3aBeaytommii JOY ngomxeH pykoBoacTtBoBathesi Konctutymmeit Poccuiickoit
®enepannu, Tpya0BbIM KOJIEKCOM U UHBIMU (heiepallbHbIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbpHbIe aHHBIE pabOTHHMKA IMOJIy4aloTCs y Hero camoro. Eciu mepcoHanbHbie
nanHble coTpynHuka JJOY BO3MOXKHO MOJYYHUTh TOJIBKO Y TPEThel CTOPOHBI, TO PAaOOTHUK JOJIKEH
OBITH YBEZIOMJIEH 00 3TOM 3apaHee, U OT HETO J0JDKHO OBITh MOJIy4EHO MUCbMEHHOE COTIIacHe.
3.2.4. 3aBenyromuii TOMIKOJILHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JI0JKEH COOOIIUTh PaOOTHUKY
0 IIeJIAAX, MpeArnoJaraéMbIX HCTOYHUKAX M CIIO0C00ax MOMyYeHHUs EPCOHATBHBIX IAaHHBIX, a TAKXKE O
XapakTepe MoIeKalIUX MOJTY4YeHUIO TePCOHANBHBIX TAHHBIX U MOCIEACTBHIX OTKa3a COTPYIHUKA
JaTh MMUCbMEHHOE COTJIacHe Ha UX TMOJTy4YEeHHUE.

3.2.5. He nomyckaetcst mojydeHue M 00paboTka MepCOHANbHBIX JaHHBIX padoTHuka JIOY o ero
MOJIUTUYECKUX, PETUTHO3HBIX U WHBIX YOSXKICHUSX M YACTHOW KU3HU, a TAK)KE O €ro YJICHCTBE B
OOIIECTBEHHBIX OOBETUHEHUSIX UITU €ro Mpo(COr3HON JeSITeNFHOCTH, 32 UCKIIOYCHHEM CITy4yaes,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

3.2.6. PabGoTtomarens He HMEET MpaBO MOJy4yaTb M 00pabaThiBaTh IE€PCOHAIBHBIE TaHHbIE
paboTHHUKA O €T0 YJICHCTBE B OOIIECTBEHHBIX 00BEANHEHUSIX HIIH €ro MPo(COI03HOM IeATeIbHOCTH,
3a UCKIIIOUEHUEM CITy4aeB, IPEyCMOTPEHHBIX (heJiepaibHbIMU 3aKOHAMHU.




3.2.7. Tlpu TOpUHATHH pPEUMICHUN OTHOCUTEILHO PAOOTHMKA HAa OCHOBAHHWH €r0 IEPCOHATBHBIX
JTAHHBIX HE JIOIYCKAE€TCsl MUCIOJIb30BAHUE JIAHHBIX, MOIYYEHHBIX UCKIIOUUTEIBHO B PE3Y/IbTaTe UX
aBTOMAaTU3UPOBAHHOU 00pabOTKU WIIM JIEKTPOHHOIO MOJIy4EHUSI.

3.3. [Ipuniunsl 00pabOTKH NEPCOHANBHBIX JJaHHBIX paboTHUKOB JIOV:

* 3aKOHHOCTH LIeJIel M crI0cO00B 00pabOTKH MepCOHATBHBIX JaHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBHUS Lieiel 0OpabOTKU MEPCOHATIBHBIX JaHHBIX LIEJISM, 3apaHee OIPENIEICHHBIM U
3asBJICHHBIM IpU cOOpe MEpPCOHAIbHBIX JAHHBIX, @ TAKXKE IOJHOMOYHUSAM pabOTHHKA,
OCYIIECTBIISIONIET0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBUSI 00BbEMa M XapakTepa oOpabaThIBaEMBIX MEPCOHANBHBIX JAaHHBIX, CIOCOOOB
00pabOTKK ePCOHANBHBIX JaHHBIX LEISIM 00pa0OTKN NEPCOHANBHBIX JTaHHBIX;

* JIOCTOBEPHOCTM IIE€PCOHAJIBHBIX JAaHHBIX, HX JOCTATOYHOCTH i Lened oOpaboTKwy,
HEJOMYyCTUMOCTH OOpaOOTKM NEPCOHAIBHBIX JaHHBIX, HM30BITOYHBIX MO OTHOUICHUIO K
LIEJISIM, 3asIBJICHHBIM IpU cOOpe MEePCOHANIbHBIX JaHHbIX;

* HEJOMYCTHMMOCTU OOBEAMHEHHUS CO3JaHHBIX JUIsi HECOBMECTUMBIX MEXAy co0oil 1enei 6a3
JTAHHBIX HH(POPMALMOHHBIX CHCTEM MEPCOHATBHBIX TaHHBIX.

3.4. B ciyuasx, HENOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOUICHUH, B
cootBercTBUU €O cT. 24 Koncrutyuum Poccuiickoit ®enepanuu BO3MOXKHO IOJIyYE€HUE H
00paboTKa JaHHBIX O YAaCTHOM U3HU paOOTHUKA JOLIKOJIBHOIO 00pa30oBaTENIbHOTO YUPEKICHHUS
TOJIBKO C €r0 MUCHbMEHHOTO COTJIacHsl.

3.5. K 00paboTke, mepeaaye M XpaHEHUIO MTEPCOHATBHBIX TAHHBIX paOOTHHKA MOTYT UMETh JIOCTYI
COTPYIHHUKH JOUIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUSI.

3.6. Vcrmomp30BaHME MEPCOHATBHBIX TaHHBIX BO3MOYXHO TOJBKO B COOTBETCTBHH C IIEJISIMHU,
OTpEeNEeNMBIINMHU UX NoydeHue. [lepcoHanbHble AJaHHBIE HE MOTYT OBITh HCIOJb30BaHbI B LIEJSAX
MPUYMHEHUS UMYIIECTBEHHOTO ¥ MOPAJIbHOTO Bpeia Ipa)xaaHaM, 3aTpyJHEHHs pean3aluu mpaB u
cBoOo rpaxknan Poccuiickoit denepanuu. OrpanudeHue npas rpaxnan Poccuiickoit deaepanun
Ha OCHOBE MHCHOJb30BaHUS HHPOpManuu 00 HMX COLMAIBLHOM MPOUCXOXKIACHUH, O PACOBOIA,
HAIIMOHAJIBHOM, SI3bIKOBOM, PEJIMTMO3HON M MAPTUMHON MPUHAJICKHOCTH 3alPEIIEHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

3.7. Tlepenavya nmepCOHATBHBIX JaHHBIX PAOOTHHUKA JOIIKOJBHOTO 00Opa30BaTEIBLHOTO YUPEKIACHUS
BO3MOXHAa TOJbKO C coriacus paboOTHHMKAa B chOy4asX, MpsAMO  IPEeTyCMOTPEHHBIX
3akoHoJ1aTesbecTBOM Poccuiickoit denepanmu.

3.8. Ilpu mepenaue mepcoHaldbHBIX JaHHBIX paboTHUKa 3aBenyrouwit JIOY nomkeH colOuojaTh
cleayonye TpeOoBaHus:

* He cooOuiarh MepcoHajJbHbIe NaHHbIE pPabOTHHKA TpPeThel CTOpoHE Oe3 MHCbMEHHOTO
corjacusi paOOTHHMKA, 3a MCKIIOYEHHEM CJIydaeB, KOIJla 3TO HEOoOXOOUMO B LEJSIX
MPEeNYNpPEeXACHUs Yrpo3bl JKU3HM W 3J0pOBbI0 pabOTHUKA, a TakkKe B Clydasx,
YCTaHOBJICHHBIX (Pe/iepaTbHBIM 3aKOHOM;

* He cooOlaTh MepcoHaJbHbIE [aHHBIE pPAa0OTHHKA B KOMMEpYECKHX Lensix 0e3 ero
MMCEMEHHOTO COTJIaCHs;

*  [peAynpeauTh JHI, TMOJTYYalol[UX MEePCOHANbHBIE JaHHBIE PAa0OTHUKA, O TOM, YTO ATH
JAHHBIE MOTYT OBITh HCIIOJIB30BAHBl JIUIIb B LENSIX, Ui KOTOPBIX OHH COOOIIEHBI, W
TpeOOBaTh OT 3THUX JMIl MOJITBEPXKJAEHHUS TOTO, YTO 3TO MpaBuio cobmoaeHo. Jluua,
MOJTy4arolie MepCOHAIbHBIE JaHHbIe Pa0OTHUKA, 00s3aHbI COOII0IATh PEXKUM CEKPETHOCTH
(xoH(uaeHunanbHOCTH). [laHHOE TOJIOKEHHWE HE  paclpocTpaHseTcs Ha oOMeH
MEePCOHANIBHBIMU JaHHBIMH pPAOOTHUKOB B TOPSAJIKE, YCTAaHOBJICHHOM (QenepalbHbBIMU
3aKOHAMU;

* paspemarh JOCTYl K TMEpPCOHATBHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CIHEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIaM, OTIpe/ieieHHbIM npuka3zoM o IOV, npu 3ToM ykazaHHbIE JHLA
JOJKHBI UMETh MPABO MOJIy4aTh TOJIBKO T€ MEPCOHANbHBIE JaHHBIE PAaOOTHHKA, KOTOPHIE
HEOOXOIUMBI JTSI BHITIOJTHEHUSI KOHKPETHBIX (DYHKIINA;

* HE 3ampamuBaTh WH(POPMAILMIO O COCTOSHUHU 3/10pOBbsI paOOTHHUKA, 32 UCKIIOUEHHEM TeX
CBEJIEHUH, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJHEHHUS PaOOTHUKOM




TPYZIOBOH (HyHKLINH;

* IepenaBaTh MEPCOHAIbHBIC JAHHBIE PA0OTHHKA MPENCTABUTENSIM PAaOOTHUKOB B IOPSJIKE,
YCTaHOBIIEHHOM TpyIOBBIM KOJEKCOM, M OrpaHMYMBATh 3Ty WH(OPMAIMIO TOJIBKO TEMHU
NEPCOHANBHBIMU  JAaHHBIMH ~PAa0OTHUKA, KOTOpble HEOOXOAWMBI Uil  BBINIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMHA UX (QYHKIUH.

3.9. Ilpu nepenade mepcoOHANBHBIX JaHHBIX paOOTHHUKA (B TOM YHCIE M B KOMMEPUYECKHX IIEeIIsX) 3a
npenensl JJOY 3aBeayromuii AETCKUM CafoM He JOJDKEH COOOIaTh 3TH JaHHbBIE TPEThEH CTOpPOHE
0e3 MMIChMEHHOTO coryiacusi pabOTHUKA, 32 HCKIIOYCHHUEM CITy4aeB, KOTIa 3TO HEOOXOJMMO B IIETISX
MPENYNPEXAECHUS Yrpo3bl KM3HHM M 3JI0pOBbIO PAOOTHMKA MM B CIyYasX, YCTaHOBJIEHHBIX
(dbeneparbHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHANBHBIX JAaHHBIX PAOOTHHMKA B MpEJeiax TOIIKOJIBHOTO 00pa30BaTEIbLHOTO
YUPEXKJIEHUSI OCYIIECTBIAETCS B COOTBETCTBHUM C JIOKAJbHBIMM HOPMATHBHBIMH aKTaMU
YUPEXKICHUS.

3.11. He nmomyckaercst OTBeYaTh Ha BOMIPOCHI, CBS3aHHBIC C TIepeayell MepcoOHaTbHOW HH(POpMAIUn
1o TesieoHy win dakcy.

3.12. Bce Mepbl KOHPHUIESHIIMATBHOCTH TIpH cOope, 00paboTKe U TIepeiaun ePCOHAIBHBIX JaHHBIX
COTPYIHMKA PACIPOCTPAHSIOTCS KaK Ha OyMa)KHbIE, TaK U HA AJIEKTPOHHBIEC (ABTOMATHU3UPOBAHHBIE)
HOCHUTENU UHPOpMAIIIH.

4. ®opmupoBaHue U BeJlcHUE JUYHBIX Aes1 padoTHukoB 10Y
4.1. Jlmy"oe neno pabOTHUKA JOIIKOJIHLHOTO 00pa3oBaTEIBLHOTO YUPEKIECHUS GOPMHUPYETCS TOCIHE
W3JIAHMS TTPHUKa3a O ero npuéme Ha paboTy.
4.2. TlepBOoHaYaJdbHO B JIMYHOE JICJNIO TPYINHPYIOTCS JAOKYMEHTHI, COJIEpXKAIINE TEPCOHAIBHBIC
JaHHbIE PAOOTHHKA, B MOPSJIKE, OTPaXKaIOIIeM IIpoliecc npuéma Ha paboTy:

* 3asBJICHHE pa0OTHHKA O MMpHUEMe Ha paboTy;

*  aHKeTa;

* aBToOWOrpadus;

*  KOMus MpHKa3a o npuéme Ha paboTy B JOLIKOJIBHOE 00pa30BaTeIbHOE YUPEKICHUE;

*  corJiacue COTpyAHHKa Ha 00pabOTKY MepCOHAIbHBIX JaHHBIX;

*  BHYTPEHHSS OIHCh.
4.3. Bce AOKYMEHTHI JIMYHOTO Jiela MOAIIMBAIOTCA B OO0JI0KKY 00paslia, yCTaHOBJIEHHOTO B
JIOILIIKOJIbHOM 00pa30BaTeIbHOM YUPEKIEHUH; Ha 00JI0KKE JOJDKHBI ObITh (haMuUITus, UMS, OTYECTBO
COTpYIHHKA.
4.4, K aHkeTe B JIMYHOM Jiejie TpuKIeuBaercs ¢otorpadus paboTHuka (0€3 TroJoBHOTO ybopa)
dbopmara 3x4.
4.5. B nuunom pnene pabotnuka JIOY Benetcs BHyTPEHHSS ONMUCH, Kya 3aHOCSATCS HAMMEHOBaHUS
BCEX MOJAUIUTHIX JOKYMEHTOB, JlaTa WX BKJIIOYEHUS B J€JI0, KOJIMYECTBO JIUCTOB, a TaKXKe JaTa
U3BATUSA JOKYMEHTa M3 Jiefla C yKa3aHWEeM JIMIA, U3BSBIIEr0 JOKYMEHT, U NMPUYHHY H3bATHSI. B
cllydae BPEMEHHOTO H3bATHS JTOKYMEHTa BMECTO HErO BKJIAJbIBACTCS JHCT-3aMEHHUTENb. V3baTue
JOKYMEHTOB W3 JIMYHOTO Jefia MPOU3BOJUTCS HCKIIOUUTEIBHO C pPa3pelieHHs] 3aBeayIOIIero
JOLIKOJIbHBIM ~ 00pa3oBaTEeNIbHBIM  yupekJeHHeM. BHyTpeHHSsST  ONHCh  MOIMHCHIBAETCS
JIeOTIPOU3BOUTENEM, C YKa3aHUEM JaThl COCTABIICHHUS.
4.6. He nomyckaercs BKJIIOYATh B JINYHOE JIENI0 JOKYMEHTHI BTOPOCTETIEHHOTO 3HAYECHHUSI, UMEIOIIUE
BpeMeHHbIe (10 10 1eT) cpoku XpaHeHUs, HapuMep, CIIPaBKU ¢ MECTa JKUTEIbCTBA, O COCTOSIHUU
3JI0pOBbSI, O CEMEHHOM I0JIOKEHUH U T.I1.
4.7. AHKeTa SIBISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJa, MPEeACTaBISIONIUM CO00M mepeueHb
BOMPOCOB 0 OHoOrpaduueckux MaHHBIX COTPYAHUKA, ero oOpa3oBaHHHM, BBIMOJHAEMON paboTe ¢
Hayala TPYAOBOW JIEATEIHHOCTH, CEMEIHOM IMOJI0KEHHUH, MECTE MPOMUCKH WU MPOKUBAHUS U T.II.
AHKeTa 3amonHseTCs PaOOTHHUKOM CaMOCTOSTENbHO TpHu odopmieHuu mnpuéMa Ha paboTy B
JOUIKOJIbHOE 00pa3oBaTeIbHOE YUpeKACHHUE.
4.8. Ilpu 3an0THEHUH aHKETHI PaOOTHHUK JOJHKEH 3aroNHATH Bee e€ rpadbl, Ha Bce BOMPOCHI 1aBaTh
MIOJIHBIE OTBETHI, HE JOMYCKAaTh UCTIPABICHUN WM 3a4epKUBAHMS, IPOYEPKOB, IOMAPOK, B CTPOTOM




COOTBETCTBUU C 3aMUCSIMHU, KOTOPBIC COJIEPIKATCS B €ro JMYHBIX JOKyMeHTaX. OTpHUIaTelbHbIC
OTBETHI B Tpadax aHKEThI 3aMUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.9. [pwu 3anonHeHnu rpadpl «OOpazoBaHuey clIeAyeT TPUMEHSTh cleayromue GOopMyINPOBKH B
3aBUCHMOCTH OT TOTO, KAKOW JOKYMEHT UMEETCs Y pAaOOTHHUKA:

*  «BBICIIEEY;

*  HETOJHOE BEHICIIICEY,;

*  «CpemHee crenraIbHOey;

*  HETOJHOE CpeIIHEeeY.
4.10. B rpade «bmmxaiiime poACTBEHHUKI» TIEPEUUCIISIIOTCS BCE WiIeHbI ceMbu pabotHuka /I0Y ¢
YKa3aHHUEM CTENCHHW poJCcTBA (OTEll, MaTh, MYX, e€Ha, ChIH, JI0Yb, POJAHBIC OpaT M cecTpa), JAaiee
MIEPEUUCIISTFOTCST OJIM3KUE POJICTBEHHUKH, ITPOKUBAIOIINE COBMECTHO C PAOOTHHKOM. Y Ka3bIBAIOTCS
(dbamMuIHsl, UM, OTYECTBO U JaTa POXKJICHUS KAKIOTO YICHA CEMBH.
4.11. B rpade «Boinonnsemas padoTa ¢ Hayana TpyAOBOU AESATENIbHOCTH OTPAXKAIOTCSI CBEIEHUS O
paboTe B CTPOTOM COOTBETCTBHHU C 3aIUCSAMH B TPYIOBOW KHIDKKE. B TPyIOBYIO IEATEIHHOCTh HE
BKJIFOYAETCS BpeMsi ydeObl B 00111€00pa30BaTENIbHBIX MIKOJAX, MPOPECCHOHATBFHO-TEXHUYECKUX U
NPYTUX TPUPABHEHHBIX K HHM Yy4eOHBIX 3aBEJICHUSAX. Bce 3amMcd  TPOU3BOJIATCS B
XPOHOJIOTHIESCKOM TOPSIIKE.
4.12. Ankera TOANMMCHIBACTCS JIMIIOM, NPUHAMAEMBIM Ha padoTy, W JCIOTPOU3BOIAUTEIIEM
JIOIITKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS ITOCIIe CBEPKH CBEJACHUM, 3aHECCHHBIX B aHKETY, C
COOTBETCTBYIOIIUMH JOKYMEHTAMH U 3aBEPSICTCS MEYATHIO.
413. AmroOmorpadusi - JIOKYMEHT, COJEpXalluid OMUCaHWE B  XPOHOJOTUYECKOH
MOCJIETIOBATEIbHOCTH OCHOBHBIX ATaloOB JKU3HM M JEATEIBHOCTH TmpuHUMaeMoro B JIOVY
paboTHuka. ABToOMOTpadus cocTaBiseTcsl B MPOU3BOJIbHOM opme, 0€3 MoMapoK U HCIIPaBICHHH.
4.14. OcHOBHBIE MOMEHTBI, KOTOPBIE JIOJKHBI ObITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCIIO, MECSII U TOJ] POKJICHUS;

* TIOJIyueHHOE oOpa3oBaHue (THe, KOrJa, B KakWX YyYEeOHBIX 3aBEICHUSX, IO KaKoOu

CIEIUATBLHOCTH);

*  BpeMs Hayalia TPyJIOBOIl 1eATeNbHOCTH;

* [PUYMHBI IEpexojia Ha JPYroe MecTo paboThI;

*  OTHOIIEHHUE K BOMHCKOU 005S3aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4Me MPaBUTEIbCTBEHHBIX HArPal, OOIIPEHHUIA;

* CBEJICHUS O CEMEHHOM IOJI0KEHUH U OJTU3KUX POJCTBEHHHUKAX;

* JlaTa coCTaBJeHHs aBTOOHOrpaduu U JIMYHAs MOJIUCH COCTABIISIEMOTO.
4.15. ABtoOuorpadwus, cocraBieHHas npu npueme B IOV, He momiexxur xoppektupoBke. [Tpu
HE0OXO0IMMOCTH BHECEHHS] M3MEHEHUH WJIN JOTMOJIHEHUHN, OHU (PUKCUPYIOTCS Ha OTJICIBHOM JIUCTE,
MOANKCHIBAIOTCS PAOOTHUKOM C yKa3aHUEM JIaThl U MPUOOIIAIOTCS K EpBUYHOM aBTOOHOTpaduu. B
ciydyae OONBIIMX HW3MEHEHUH Ouorpaguueckux JTaHHBIX pPAOOTHHKA OT HEr0 MOXKET ObITh
3aTpeOoBaHa OOHOBJICHHAs aBTOOHOTpadus.
4.16. ABToOuorpadus He 3aBepseTcs MOAMUCAMH 3aBEIYIOLIEro JTOMIKOIFHBIM 00pa30BaTeIbHBIM
YUPEKJICHUEM WU NIEYAThIO.
4.17. Konuu JOKYMEHTOB 00 OOpa30BaHMU 3aBEPAIOTCS JTUYHOW TMOJMUCHIO AETOTPOU3BOAUTENS
MOCJIe CBEPKH UX C TOUIMHHUKAMH TJOKYMEHTOB.
4.18. JluyHoe neno BenéTcsl Ha MPOTSHKEHUM BCeW TpyHoOBOM JesrenbHOCTH paboTHuka JOVY.
W3meHeHus, BHOCHMBbIE B JHYHOE JEN0, JOJDKHBI OBITh IMOATBEPKACHBI COOTBETCTBYIOLUIUMU
JOKyMEHTaMH.
4.19. Jlenompou3BOoAUTENs MPUHUMAET OT MPUHMMAEMOTO Ha paldoTy pabOTHHKA JOKYMEHTHI,
MIPOBEPSIET MOJHOTY WX 3aOJHEHHSI U MPaBUIBHOCTh YKA3bIBAEMBIX CBEJCHHI B COOTBETCTBHH C
MPeIbIBICHHBIMUA UM JOKYMEHTAMH.

5. Yder u XpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHHKOB
5.1. Jluunele fnena, B KOTOPBIX XpaHATCA MepcOHalbHble AaHHbIE paboTHuUKOB JIOVY, sBiusiorcs



AOKYMCHTaMU ((I[JISI BHYTPCHHCTO IIOJIb30BAHUA).

5.2. JInunble nena pacnoiararoTcsi B MOPSIKE COTIACHO MX HOMEpaM JIM0O0 B ali(paBUTHOM MOPSIIIKE.
5.3. Ilocne yBonbHEHUs pabOTHUKA JOIIKOJIBHOTO 00Pa30BaTENLHOTO YUPEKICHHUS B JTMYHOE JIEJIO
BHOCATCA COOTBCTCTBYIOIIHNEC JOKYMCHThBI (3a$IBHeHI/I€ O PaCTOPKCHHUU TPYAOBOTO AOTOBOpPA, KOIIUA
MpHUKa3a O PaCTOP)KEHUH TPYIOBOTO JOTOBOPA), COCTABISIETCSI OKOHYATENIbHAS ONMCh, CaMO JIMYHOE
1eno opOpMIIETCS U TIepeIaeTCst I XPaHESHUSI.

5.4. JluuHble nena COTPYAHUKOB, yBOoJeHHBbIX u3 JIOVY, XpaHsrcs B apXuBe JOILIKOJIBHOIO
00pa30BaTENILHOTO YUPEKICHHUS B alIpaBUTHOM MOPSIJIKE.

5.5. He nonyckaercs:

*  Co00IIaTh MEPCOHANBHBIC JaHHbIC pAa0OTHUKA TPEThEil CTOpPOHE 0e3 MUCHhMEHHOTO COTJIacHs
paboTHHKA, 32 UCKIIOYEHUEM CIy4aeB, KOTJIa 3TO HEOOXOAWMO B IEISX MPEIyINpexaCHUS
YIpo3bl KU3HHU W 3O0POBBLIO pa6OTHI/IKa, a TakKKE B ClIydadX, YCTAaHOBJICHHBIX
3akoHoAarenbcTBOM Poccniickoit denepanuy;

*  Co00IIaTh NePCOHATBHBIC JJAHHBIC pA0OTHHKA B KOMMEPYECKHUX IeIIsIX 0€3 ero MUCbMEHHOTO
COTJIACHS;

* 3ampamuBaTh HMHOOPMALMIO O COCTOSHHM 3JI0pOBbs pabOTHUKA JIETCKOTO caja, 3a
HUCKIIIOUECHHUEM TEX CBCﬂCHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTHU BBITIOJITHCHUS
pabOTHUKOM TPYJIOBOM (PYHKIIUU.

5.6. Jloctym K TIepCOHAJIbHBIM JaHHBIM pAOOTHHKOB pa3pemiaeTcss TOJBKO CIEIHATBHO
YIOOJIHOMOYCHHBIM JIMIIaM, IIPU 3TOM YKa3aHHBIC JIMIa JOJDKHBI UMETH ITPAaBO IOJYy4aTbh TOJIBKO TC
nepcoHanbHble AaHHbe paboTHHKa JIOY, KoTOpble HEOOXOIUMBI ISl BBINOJHEHUS KOHKPETHBIX
GyHKIMH.

5.7. Bce mepbl KOH(DUISHIIMAIBHOCTH IPU yYETE€ U XPAaHEHUU NEPCOHANIbHBIX TAHHBIX COTPYAHUKA
pPacupoCTpaHAIOTCA Kak HAa OyMakKHbIE, TAaK M Ha JJIEKTPOHHBIEC (aBTOMAaTH3MPOBAHHbBIE) HOCHTEIN
nHpopMaIuu.

5.8. XpaHeHne NepCOHANBHBIX JAHHBIX JOJDKHO IPOUCXOIHUTH B MOPSIKE, MCKIIOYAIONIEM HX
yTpaTy WM UX HEPAaBOMEPHOE HCIIOJIb30BaHHE.

6. locTyn K nepcoHabHBIM JaHHBIM padoTHUKOB JIOY

6.1. BuyrpeHHuii 10CTyI (HOCTYI BHYTPH JAOMIKOJIBHOIO 00pa30BaTEIbHOTO YUPEIKICHNUS).

6.1.1. IIpaBo gocTyma K NepCOHANILHBIM JaHHBIM padoTHUKa JIOY uMeror:

6.1.2. IlepeyeHs Wi, UMEIONUX JOCTYI K MEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB, ONPEACIACTCS
MPUKA30M 3aBEAYIOIIET0 M IHUCBMEHHOTO 00s3aTebcTBAa O HEpasMIAlICHUH TEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB.

6.2. BHemHuii 1ocTyr.

6.2.1. K wdumciny wmaccoBbIX MOTpeOMTENEH IMEPCOHANBHBIX JAaHHBIX BHE JIOMIKOJBHOTO
00pa30BaTEIILHOTO YYPEKICHHS MOXKHO OTHECTH TOCYJApCTBEHHBIE W HETOCYIapCTBCHHBIC
(GYHKIIMOHATIBHBIE CTPYKTYPBHI.

6.2.2. Hai30pHO-KOHTPOJIbHBIC OpraHbl MMEIOT JOCTYH K WH(OpPMAIMU TOJBKO B cdepe CBOCH
KOMITETEHI[UH.

6.2.3. Opranuszanuy, B KOTOPBIE COTPYJHUK MOKET OCYIIECTBISATH IMEPEUMCICHHS JIeHEKHBIX
CpenCTB (CTpaxoBble KOMITAHWH, HErOCYJapCTBEHHBIE MEHCHOHHBIE (POHIBI, OIArOTBOPUTEIBHBIC
OpraHu3aIiy, KPEAUTHBIE YUPEKIEHUS), MOTYT MOIYYHTh JOCTYH K NEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJBKO B CIIydae ero MMChbMEHHOTO pa3peuieHusl.

6.2.4. Ilepenaya nepcoOHANBHBIX JAHHBLIX coTpyanuka JOY ApyruM opraHu3aiusaM:

* CBeleHHUS O pabOTaloleM COTPYAHUKE WIH YK€ YBOJICHHOM MOTYT OBITH MPEIOCTABIICHBI
JIpYyroi oOpraHu3allid TOJBKO C THCHbMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aluu, C
MIPUJIOKEHUEM KOTIUU HOTAapHAIbHO 3aBEPEHHOTO 3asiBJICHUS pAOOTHHUKA;

* TMEpCOHANbHBIC JaHHBIE pPa0OTHUKA JIETCKOTO CaJa MOTyT OBITh TMPEJOCTaBICHBI
POJICTBEHHUKAM WM YI€HaM €ro CeMbU TONBKO C MUCHBMEHHOTO pa3pelieHus CaMoro
COTpYJIHHKA.

* B Ciydae pasBojia ObIBIIAsi cympyra (Cympyr) UMEIOT MpaBO OOpPaTUThCA B JIOMIKOJIHHOE




00pa3oBaTelIbHOE YYPESIKACHUE C MHCBMEHHBIM 3alpOCOM O pa3mepe 3apabOTHOM IUIAThI
corpynauka 6e3 ero cornacus (YK P®D).

7. 3ammMTa nepcoHaIbHbIX JaHHBIX padoTHUKOB JJOY

7.1. Tlox yrpo30oi Wil OMAacCHOCTHIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMACTCS CIUHUYHOE WIIH
KOMIUIEKCHO€, peajlbHO€ WM TIOTEHIMAJbHOE, AaKTUBHOE WM [1aCCUBHOE IMPOSIBICHHE
3JIOYMBIIIJICHHBIX BO3MOKHOCTECH BHEIIHWX WJIM BHYTPEHHUX HWCTOYHHKOB YIPO3bl CO3aBaTh
HEOJIarONPUATHBIC COOBITHS, OKAa3bIBATh JECTAOMIM3UPYIOIICe BO3JCHCTBUE Ha 3alHUIIAECMYIO
nH(OpMAIHIO.

7.2. Puck yrpo3sl I0OBIM WH(POPMALMOHHBIM pecypcaM CO3[al0T CTHXHHBIE OeacTBus,
IKCTPEMATILHBIC CHTYAIMH, TCPPOPUCTHUCCKUE NCHCTBUS, aBapUH TEXHHUYSCKUX CPEICTB U JTMHUI
CBSI3H, JIPYTUe OOBEKTUBHBIC OOCTOSITENHCTBA, & TAK)KE 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIE
B BOBHHKHOBEHUH yI'PO3bI JIAIIA.

7.3. 3amura NEepCOHANBHBIX JAaHHBIX MpPEJICTaBIsIeT CO0OM JKECTKO perJaMeHTHUPOBAaHHBIA U
JTUHAMUAYECKU-TEXHOJIOTHYECKUH  MPOIECC, TMPEeAYNPEeKIAOMUM  HApyIIeHUe JOCTYIHOCTH,
I[EJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MUICHIMAILHOCTA TIEPCOHAIBHBIX JaHHBIX M, B KOHEYHOM
cdyere, OOECMEYMBAIOIINK JOCTAaTOYHO HANASKHYI0 O€30macHOCTh HH(OpMAllUM B TIpoIiecce
YOPaBICHYECKOM H  MPOW3BOJACTBEHHOW JIEATEIBHOCTH  JIONIKOJIBHOTO  0Opa30BaTEIHHOTO
YUIPEKICHUS.

7.4. 3ammTa TEpCOHAIBHBIX JNAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX WCIOJIb30BAHUS WM
yTpaThl J0JDKHAa ObITh oOecmedeHa 3aBemyrommm JIOY 3a cueT CpencTtB  JAOMIKOIBHOTO
00pa3oBaTENILHOTO YUPEKACHUS B MOPSIKE, YCTAHOBJICHHOM (heiepaIbHBIMHA 3aKOHAMMU.

1.5. "Buympennas 3awguma’'.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHMPOBAHHOTO JOCTyla K TEPCOHAIBHBIM JTaHHBIM
SBJISIETCSI, Kak IIPaBUJIO, TIEPCOHAJN, paloTaromMi C JOKyMEHTaMu | 0a3aMu JaHHBIX.
PernamenTtanust noctyna mepcoHanta K KOH(PHUACHIIMAIBHBIM CBEACHHUSAM, JOKYMEHTaM M 0a3am
JAHHBIX BXOJUT B YHCJIO OCHOBHBIX HAIPAaBJICHUN OPraHU3allMOHHOW 3alIuThl WHPOpMAIUUA U
MpeAHa3HayeHa I pa3TpaHUYEHUs TOJHOMOYMA MEXIY aIMUHHUCTpaIMed W CIeIHaIMCTaMH
JIOTIIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEIKICHUS.

7.5.2. [ua oOecrieueHys BHYTPEHHEH 3alllMThl IEPCOHANBHBIX JAHHBIX padoTHHKOB JIOY
HEOO0XO0MMO COOII0AATEL P MED:

* OrpaHWYCHHE U perIaMEHTAIUsl CcOocTaBa pPabOTHUKOB, (YHKIIMOHAIbHBIE OOSI3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHUICHIIMATLHBIX 3HAHUH ;

* cTporoe u30OupaTenbHOE W OOOCHOBAHHOE pACHpECIICHHE IOKYMEHTOB M HH(MOpPMAIUN
MEXy paOOTHHKAaMHU JIETCKOTO CaJia;

*  palMOHAJIBHOE pa3MelleHHe padouux MeCT PabOTHUKOB, MPU KOTOPOM HCKIIIOYAJIOCHh OBl
OCCKOHTPOJILHOE MCIOJIb30BAHUE 3alTUIIIaeMO HHPOpMaIIHH;

* 3HaHWe pPaOOTHHUKOM JIOIIKOJBHOTO OO0pa3oBaTENbHOIO  YUpEKIEHUs TpeOOoBaHUU
HOPMAaTUBHO-METOJMYECKUX TOKYMEHTOB IO 3aIluTe HHPOPMAIIUU U COXPAHEHUU TalHbL;

* Hajnuuue HEoOXOJUMBIX YCJIOBHUH B IMOMEIIEHWH AN PabOThl C KOH(UIEHIIMAIbHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;

* OIpeleleHHe U periiaMeHTaIs cocTaBa paOOTHUKOB, UMEIOIINX MPaBo AOCTyna (BXoja) B
MOMeEIIIeHHE, B KOTOPOM HaXOJAUTCS BEIYUCIUTENbHAS TEXHUKA;

e OpraHu3zalus NOpsIKa YHUUTOXKEHUS HHPOPMAIIHIH;

* CBOEBpPEMEHHOE BBISBJICHHE HapYIICHHUS TPEOOBaHUN pPa3peUIMTENLHON CHUCTEMBI JOCTYyMa
paboTHUKAMU;

* JUYHBIE JIela MOTYT BBIJIABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapro) TOJBKO 3aBEAYIONIUM
JOY u B HCKIIOYUTENBHBIX CIy4asx, MO MHUCbMEHHOMY pa3pelIeHUI0 3aBEAYIOIIETO
JETCKHUM CaJoM, - PYKOBOJUTENIIO CTPYKTYpPHOTO TMOJpa3jeieHus (Hampumep, MpH
MOATOTOBKE MaTEPHAJIOB JIJIsl aTTECTAI[UH PAaOOTHUKA).

7.5.3. 3ammTa nepcoHaIbHBIX TAaHHBIX COTPYAHHUKA HA SJIEKTPOHHBIX HOCUTEISX.
Bce mamnku, coaep:kaiiue nepcoHalbHbIe TaHHBIE COTPYIHUKA, JOJDKHBI OBITh 3alIHUIIEHBI TAPOJIEM,




KOTOPBI COOOIIACTCS PYKOBOIUTEINIO CITYXKOBI YITPaBICHUS MIEPCOHATIOM U PYKOBOJUTENIO CITYKOBI
WH(OPMAIMOHHBIX TEXHOJIOTUH.
7.6. "Buewnsan zamuma’’
7.6.1. Tlog MOCTOPOHHHMM JIMIIOM TIOHHMMAeTCs JIF000€ JIHMI0, HE HMMEIOIIEe HEMOCPEICTBEHHOTO
OoTHOIICHUS K JesitenbHocTH JJOY, moceTuTenu, pabOTHUKH JPYTUX OPTaHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHHME NHUIa HE JOJDKHBI 3HATH pacnpenesieHne GyHKiuid, pabodre Mmporecchl, TEXHOJIOTHIO
cocTaBjieHus, OQOPMIICHHSA, BEACHHS U XPAaHEHHS JOKYMEHTOB, JUYHBIX JelI Hu pabodmx
MaTepHuasoB y ACIOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. [na oOecrieueHHsl BHEIIHEH 3alllMThl IMEPCOHAIBHBLIX JAaHHBIX CcOTpyAHUKOB JIOY
HEOOX0AMMO COOJIIOAATh PSAI MEP:

*  TIOPSJIOK MpUEMA, yueTa U KOHTPOJIS JeATEIbHOCTH MOCETUTENEH;

*  TIOPSJIOK OXpaHbl TEPPUTOPHUH, 3JaHUN M TIOMEIICHWH IONIKOJIHHOTO 00pa30BaTeIhLHOTO

YUPEKICHUS

* TpeOOBaHHUSA K 3alIUTe UHPOPMALIMK TP UHTEPBBIOMPOBAHNUU U COOECEIOBAHUSX.
7.7. Bce numa, CBs3aHHBIE C TOJY4YeHHEM, OOpabOTKOW M 3alMTONW TEPCOHANBHBIX JAHHBIX,
00s13aHBI TIOAMHUCATh O00S3aTEIBCTBO O HEPA3TJANIEHUN TEPCOHANBHBIX JaHHBIX PAOOTHUKOB
JIOTIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKICHUS.
7.8. Kpome wMep 3amMThl MEPCOHATBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit @eneparuu, 3aBeAyOMIMi JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM, a TaKXKe
COTPYIHMKM MOTYT BBIpaOaThIBaTh COBMECTHBIC MEPHI 3allUTHl TEPCOHAIBHBIX JaHHBIX
PabOTHHUKOB.

8. [IpaBa u o6si3anHOCTH padoTHUKOB IOY 1o 3a1uTe UX NEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHue mnpaB paOOTHHKA, PErIaMEHTHPYIOIIUX 3aIIUTY €ro MEepPCOHANbHBIX TaHHBIX,
o0ecreunBaeT COXpaHHOCTD MOJTHOW M TOUHOW MH(GOPMAITUH O HEM.

8.2. PaboTHUKM [OJKHBI OBITH O3HAKOMJIEHBI MOJ PACHHUCKYy C JOKYMEHTaMH JOILIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEXKACHUS, YCTAHABIUBAIOIIMMU MOPAI0K 00pabOTKH NEPCOHABHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

8.3. PaboTHHUK JOMIKOJBLHOTO OOpa30BaTEIBHOTO YUPSKACHHS OO0sA3yeTcs MPEeIOoCTaBIAThH
MepCcoHaIbHbIE JaHHBIE, COOTBETCTBYIOLINE ACHCTBUTEILHOCTH.

8.4. PaboTHHK MMeEET IpaBo:

* Ha MOJIHYIO MH(OPMAIUIO O CBOUX MEPCOHANBHBIX JAHHBIX U 00pabOTKE ATUX NaHHBIX;

* cBOOOJHOrO OECIUIaTHOTO JIOCTyMa K CBOMM IEPCOHANbHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MoJIyueHUuEe KOmui J100O0M 3amucH, colepskalieil mepcoHajabHble JaHHbIE Pa0OTHUKA, 3a
UCKITIOYEHHEM CITy4yaeB, MPeyCMOTPEHHBIX 3aKkoHoAaTeabcTBOM Poccuiickoit denepanuu;

* Ha ompeJelieHue CBOMX MPEICTaBUTENEH AJIs 3alUThl CBOUX MEPCOHABHBIX JaHHBIX;

* JOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JAaHHBIM C MOMOIIBIO METUIIMHCKOTO
CHeIHauCTa 0 CBOEMY BBIOODY;

* TpeboBaTh HCKIIOUUTH WU UCIIPABUTh HEBEPHBIC UM HETOJIHBIE NIEPCOHANBHbIE JaHHbIE, a
TaKXKe JaHHble, 00paboTaHHBIE C HAPYIIEHUEM TPEeOOBAHUI;

* mnpu oTkaze 3asenywomero JOY HCKIIOYNTH WM HWCHOPABUTh NEPCOHANBHBIC TaHHBIE
paboTHUKA UMEET MPaBO 3asBUTH B MHUCEMEHHOM OopMe 3aBEIyIOIIEMY O CBOEM HECOTJIACHUU
C COOTBETCTBYIOIIUM 00OCHOBAHHEM TaKOTO HECOTJIACHS,

* T[epCOHAaNbHBbIC JaHHBIE OIICHOYHOTO XapakTepa pPabOTHHUK METCKOTO caja MMeEEeT MpaBo
JIOTIOJTHHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh W3BEIICHUS 3aBEAYIOIIMM JETCKHM CaJOM BCEX IUIl, KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEPHbIE WM HEMOJIHbIE TEepCOHATIbHBbIE [aHHBIe paboTHUKA, 000 BceX
MIPOU3BEACHHBIX B HUX UCKIIOUSHUSX, UCTIPABIICHUSIX WM JIOTIOTHEHHSIX;

e o0OxanoBaTh B CyJe JIOObIe HEMpPaBOMEPHbIE NEHCTBUN WM O€37eCTBHS 3aBEAYIOIIETO
JOIIKOJTBHBIM ~ 00pa3oBaTeNbHBIM  YUpPEXKJICHHEM TMpu oO0paboTKe W  3alluTe ero
MePCOHATBHBIX JTAHHBIX.

8.5. B nensax oGecrneueHuns JOCTOBEPHOCTH MEPCOHANBHBIX JaHHbBIX paboTHUKH JIOY 00s13aHbI:




* 1pu opopMIIEHUH Ha pabOTy MPENCTABIATh JOCTOBEPHBIC CBEACHUS B MOpPSAKE U 00BEME,
NIpeAyCMOTpEHHOM  HacrosmuM [losoxxkenuemM wu  3akoHoAaresnbcTBOM  Poccuiickoi
®denepauuu;

* B Clyyae M3MEHEHHUs CBOMX IEPCOHAIBHBIX JAHHBIX, COOOHIaTh 00 ATOM 3aBEAYIOLIEMY
JeTCKUM casioM B Teuenue 10 mueid.

8.6. PabotHuku craBsar 3aBemyromero JIOY B w3BeCTHOCTh 00 M3MEHEHWHM (GaMWIHK, UMEHH,
OTUECTBA, JaTbl POXKJIEHUS, YTO IIOJYy4YaeT OTPaXEHUE B TPYAOBOW KHU)KKE HAa OCHOBAaHUU
MIPEJICTaBICHHBIX JOKYMEHTOB. IIpu HeoOXoauMocTu H3MEHSIOTCS JaHHble 00 00pa3oBaHuW,
npoeccuu, CrenuaIbHOCTH, IPICBOSHUH HOBOTO pa3psja H Ip.

8.7. B mensx 3amuThl YaCTHOW »W3HHW, JHUYHOM W CEMEHHOW TalHBI PAaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCsl OT CBOEr0 IpaBa Ha 00pabOTKYy MEPCOHAIbHBIX JAHHBIX TOJIBKO C KX COIJacusl,
ITOCKOJIBKY 3TO MOJKET MOBJI€Yb IPUYUHEHNE MOPAJIbHOTO, MaTEpUAILHOTO BpE/a.

9. OTBeTCTBEHHOCTH 3a pa3rianieHue KOH(PUIEHUHMAJLHOH HHEQOPMAIUMH, CBS3AHHOH C
NMepPCOHATIbLHBIMU TIAHHBIMH

9.1. [llepconanrvhas omeemcmeeHHOCMb - OJHO W3 TIABHBIX TpeOOBaHWUH K OpraHU3aINH
(YHKIIMOHUPOBAHUSL CHUCTEMBI 3alIUTHl MEPCOHATBHOW WHPOPMAIUU U 00s3aTETBHOE YCIOBHE
obecrieueHus 3PPEeKTUBHOCTH ITOM CUCTEMBI.

9.2. 3amura mpaB pabOTHWUKA, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM P® wu HacTOsmUM
[TomosxeHreM, OCYIIECTBIISIETCS CYAOM B IENISAX TPECEUCHHS HEMPABOMEPHOTO WCIIOIB30BAHMS
MEPCOHANBHBIX JAHHBIX pPAa0OTHWKA, BOCCTAHOBJICHUS HAPYIICHHBIX TMIPaB M  BO3MEIICHUS
MPUYMHEHHOTO yIiep6a, B TOM YHCIIe MOPAILHOTO Bpea.

9.3. Kaxnmprii COTpyOHHMK JOMIKOJIBHOTO OO0pa30BaTEIBHOTO YYPESKICHUS, MOTYJArOIIUN s
paboTel KOH(UIEHIMAIBHBIN TOKYMEHT, HECET €IUHOJIMYHYI0O OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHUTEJS M KOHPUICHITUATHLHOCTh HH(POPMAIIHH.

9.4. Jluma, BUHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOIMHMX TMOJTyYeHHE, 00pabOTKy W 3aluTy
MEepPCOHANBHBIX JAHHBIX PAaOOTHUKA, HECYT AUCHUUIUIMHAPHYIO, aAMUHHUCTPATUBHYIO, TPaKIaHCKO-
MPaBOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (elepaqbHbIMU 3aKOHAMU
Poccuiickoit @enepanuu.

9.5. 3a HeucnoNHEeHHE WM HEHAJJIeKallee UCTIOIHEHHE PaOOTHUKOM IO €ro BUHE BO3JIOKEHHBIX
Ha HEro o0s3aHHOCTEW MO COONIOJICHHIO YCTAHOBJIIGHHOTO TMOpsAIKa pabOThl CO CBEICHHUSIMU
KoH(uUIeHIIMaIBHOTO XapakTepa 3asenyromuii JJOY BhnpaBe mHpUMEHSTh MPEAyCMOTPEHHbBIE
TpynoBbIM KOJIEKCOM AMCUUILIMHAPHBIE B3BICKAHMUS.

9.6. JloopkHOCTHBIE JHIIAa, B OOSI3aHHOCTh KOTOPBIX BXOJHUT BEIECHUE IEPCOHAIBHBIX JAHHBIX
COTpYIOHHKA, 00s3aHbI 00ECIEYUTh KaKJIOMY BO3MOXHOCTH O3HAaKOMIIEHUS C JOKYMEHTaMH H
MaTepuagaMi, HEMOCPEACTBEHHO 3aTpParMBalOIIMMU €ro MpaBa M CBOOOJBI, €CIIM HMHOE He
MpPEeIyCMOTPEHO 3aKoHOM. HempaBoMmepHBIE OTKa3 B  IPEJOCTaBICHUU COOpPAHHBIX B
YCTaHOBJICHHOM TOPSAIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IMPENIOCTaBICHUE TaKUX
JOKYMEHTOB WJIM UWHOW wuWHGOpPMaUMU B ClydasX, MPEAyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABICHUE HEMOJHOW WM 3aBEJOMO JIOXKHOW HHGOpPMAlUU - BICYET HAIOKEHHE Ha
JOJKHOCTHBIX JIMIl aJMUHHCTpaTHBHOro mTpada B pasMepe, ompenensemoM Koaekcom 00
aJIMUHHUCTPATUBHBIX MPABOHAPYIICHUSX.

9.7. B cootBerctBUM ¢ ['pakJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMU METOJIAaMU TOJTYYHBILIHE
MH(OPMAIIHIO, COCTABISIONIYI0 CIY)XeOHYIO TaiiHy, 00s3aHbl BO3MECTUTh MPUYMHEHHBIE YOBITKH,
MpUYEM Takas e 00s13aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

9.8. YromnoBHasi OTBETCTBEHHOCTh 3a HapyIIEHHE HEMPUKOCHOBEHHOCTH YAaCTHOM KH3HU (B TOM
qyclie HE3aKOHHOE COOMpaHuWe WU pacHpOCTpaHEHHE CBEISHH O YacTHOW >KU3HHM JIMIIA,
COCTABJISIOLIETO €ro JIMYHYIO WIIM CEMEHHYIO TaliHy, 0€3 ero coriacus), HepaBOMEPHBIN JOCTYH K
OXpaHsSIeMON 3aKOHOM KOMITBIOTEpHOW HH(pOPMAIIMH, HEPABOMEPHBIM OTKa3 B MPEAOCTaBICHUH
cOOpaHHBIX B YCTaHOBIEHHOM TOPSIKE AOKYMEHTOB M CBEICHHU (€CIH STH ACSHUS MPUIHHIIN
BpeJ MpaBaM M 3aKOHHBIM MHTEpECcaM T'pa)kJaH), COBEPILIECHHBIC JUIIOM C MCIIOJIIb30BAaHUEM CBOETO
CIIy’)KeOHOTO TOJIOKEHHUS HakaszbiBaeTcss ImTpadoMm, MO0 JHIIEHHWEM IIpaBa 3aHUMATh



OTIPE/ICNICHHBIE JIOJDKHOCTH WJIM 3aHUMATbCSA OIPENEICHHON NEATENbHOCTBIO, MO0 apecToM B
cootsercTBuM ¢ YK Poccuiickoit denepanuu.

9.9. HenpaBoMepHOCTh JESATEILHOCTH OPraHOB TOCYIAPCTBEHHOW BIIACTH U OpTaHHU3AIUi 0 cOopy
Y MCTIOJIb30BAHUIO NIEPCOHATBHBIX JAHHBIX MOXKET ObITh YCTAHOBJICHA B CyA€OHOM MOPSIKE.

10. 3akII04UTE/IbHBIC 0JI0KEHUS

10.1. Hactosiee Ilonoxenue sBiseTcs JIOKaabHbIM HOpMaTUBHBIM aktoM JIOVY, npuHumaercs Ha
OOmem coOpanum pabOTHHUKOB, cOTIAacOBBIBaeTCs ¢ [Ipo()CcOrO3HBIM KOMHTETOM M yTBEPKAACTCS
(mubo BBOAMTCS B JACHCTBHE) TMPHKA30M 3aBEAYIOIIErO JIOIMIKOJBHBIM 00pa3oBaTEeIbHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHMsT W JOTOJMHEHHs, BHOCMMBbIE B Hactosimee [lonmoxxenue, odopmisirorcs B
MUCBbMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu.
10.3. TlonoxkeHne TpPUHUMAETCS HA HEONPEICNCHHBI CpoK. VI3MEHEHHs W JONOJHEHUs K
[Tonoxenuto npuHUMAIOTCS B opske, npeaycmorpeHHoM 11.10.1. Hactosmero [onoxenus.

10.4. Tlocne npunstus [lonoxeHus (WM W3MEHEHWH M JIOTIOJHEHUH OTIENBHBIX MYHKTOB W
pa3zesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.

Coenacosano c Ilpoghcoroznvim komumemom
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